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St. Michael’s Preschool 
 

Mission Statement 
St. Michael’s Preschool is a ministry of the parish family, dedicated 

to providing a Christ-centered education.  It is our mission to prepare 

each child spiritually, intellectually, socially, and emotionally to 

continue to learn and to give lifelong witness to his or her faith 

through service to family and community. 

 

Philosophy of Education 
“To teach as Jesus did” is the basis for the St. Michael’s Preschool 

Philosophy.  The preschool’s purpose is to create a Catholic Christian 

atmosphere of love of God, self, and others.  With the goal leading its 

students to a life of service to others, the preschool curriculum 

incorporates the message of Christ and the building of community.  

The curriculum also recognizes the value of individual learning styles 

and of diverse family and ethnic backgrounds. 

 

For its students, St. Michael’s Preschool strives to provide: 

 

Spiritually: An opportunity to learn about and to apply their Catholic 

faith, its traditions, teachings, and theology, and to celebrate 

together in prayer and worship. 

 

Cognitively: A program of academic excellence which challenges each 

child to achieve his or her unique learning potential. 

 

Emotionally:  A friendly and supportive Christ-centered environment 

in which a positive self-concept can be developed, and where 

sensitivity and respect for others can flourish.  

 

Socially: A community built on teaching and encouraging the Church’s 

commitment to the world issues of social justice, family, and morality.  

 

The entire St. Michael’s Community – family, faculty, support staff, 

and pastor seek to continue, extend, and complement the work of the 

parents who are the primary educators of their children.   



 

Preschool Information 
Preschool is offered on Monday, Wednesday, and Friday mornings 

from 8:45 until 11:45 a.m.  Classes begin in September and go through 

May.  Students wishing to enter the program must be 3 or 4 years old 

by October 1st.  Requests to enroll a child with a birthdate later than 

October 1 will be evaluated on a case by case basis.  All students must 

be independent in the bathroom.  

 

Objectives 
We provide a caring, secure atmosphere with positive discipline, 

where students develop spiritually, cognitively, emotionally, socially, 

physically, in a cooperative and positive Catholic Christian 

environment. 

 

The main objectives include: 

 Introduction to religious teachings of the church (Bible 

stories, sign of the Cross, Prayer) 

 Reading readiness skills (letter recognition, sounds, writing, 

rhyming, enjoyment of books and stories, retelling of simple 

stories) 

 Math readiness skills (number recognition, counting skills, 

patterning, sorting objects, problem solving) 

 Recognizes own name, colors, and shapes. 

 Language development (speaks in 4 to 6 word sentences, 

independently follows a 2 step direction, social skills) 

 Physical development. Large and fine motor skills (kicking, 

catching, and throwing a ball, hops on one foot, cutting with 

scissors, drawing shapes and people, and holding writing tools.) 

 Life skills (sharing, taking turns, helping with clean up, 

dressing oneself, walking in a line) 

 

These objectives will be met through small group, whole group and 

individual activities, as we interact with the world around us.  We will 

have play time on the playground and in the classroom.  

 

 



 

 

Enrollment 
The Michigan Family Independence Agency licenses St. Michael’s 

Preschool.  Enrollment must comply with all regulations set forth: 

 All Children must be 3 or 4 years by October 1st. 

 Student Enrollment Form and Registration Fee. 

 An official copy of the child’s birth certificate is needed. 

 Health Appraisal DSS#3305 must be completed.  

 Current Immunization records must be turned in.  

 Child Information Card DSS#3305-375. 

 Non-Refundable registration fee (per registration form) 

 

Tuition Policy 
Tuition rate:  $1,000 per child due on or before September 15. 

 

Registration Fee: $50 Non-Refundable (applied to your tuition) 

 

 Payment Plan: If you choose NOT to pay your tuition in full by Sept 

15th, your payments will be billed through SMART TUITION.  There 

is a $50 processing fee for each family for tuition billing.   Please fill 

out the SMART TUITION enrollment form. 

 

SCRIP: Please read the information on our SCRIP program to see how 

using SCRIP can help defray the cost of your tuition.  Your SCRIP 

earnings will be applied to your bill each month!  

 

Withdrawal Policy 
When children are enrolled in the program, it is expected that they 

will complete the school year.  If circumstances do not permit this, 

the parent is expected to give written notice to the teacher at least 

two weeks prior to the withdrawal, explaining the particular situation.   

Refund of tuition will only be given if the child is moving or the 

program is deemed not suitable for the child. 

 

 

 



 

Arrival and Departure 
Arrival: Parents are responsible for bringing their child to the 

classroom.  Please do not come more than 10 minutes before class.  

Departure:  The children will be walked out of the building to the 

parking lot.    Parents or other authorized adults should wait in cars.  

Your child will not be allowed to leave Preschool at any time with 

anyone except the parents unless we have written notification.  This 

is for the safety of your child. 

 

Clothing 
Preschoolers are involved in a variety of activities that may be 

“messy” (painting, gluing, using markers) as well as running, climbing, 

and jumping.  Please select clothing that is comfortable and easy to 

wash for these activities.  Labels on outdoor clothing (coats, boots, 

snow pants, mittens) will assist your child and the teacher in 

identifying belongings.  Each child is required to keep a spare set of 

clothing in their backpack in case of accidents of spills. 

 

Toys 
Toys from home and other items are not needed at school.  The 

school cannot be responsible for broken or lost items.  There will be a 

sharing time allowed during the week, in which your child can bring in 

an item to share.  The teacher will set the guidelines for sharing. 

 

Snacks 
Snack time allows for children to practice social skills, table manners, 

and good eating habits.  A monthly calendar will be sent home giving 

each child a turn to bring in a snack to share with the entire class.  

The snacks should be nutritious for the children.  The snacks include 

100% juice, usually apple, and a wrapped store bought snack.  

Examples are: pretzels, goldfish crackers, graham crackers, vanilla 

wafers, animal crackers, fruit snacks, boxed raisins.  Please no 

chocolate, candy, or gum.   

 

**Please inform the school if your child has a food allergy.  If 

there is a peanut allergy then the classroom will be peanut free. 



 

 

Birthdays 
We will celebrate your child’s special day.  You are welcome to send in 

a birthday treat for your child to share with the class.  If your child 

has a summer birthday, we can celebrate it on their half birthday. 

 

Holiday Parties 
On Halloween, Christmas, and Valentine’s Day, parents will be given 

the opportunity to help with the parties. 

 

Field Trips 
Throughout the year, students will have opportunities to learn 

through participation in field trips.  Parents are encouraged to 

participate in these trips.  Children will not take part in field trips 

without written permission from parents.  Parent drivers will be 

needed for the trips.  A volunteer driver form must be filled out and 

on file in the office.  Preschoolers will need to have their booster 

seats for field trips. 

 

Parent Participation 
Parents are encouraged to participate in their child’s class.  There will 

be times when help is needed for special activities, field trips, or 

holiday parties.  All parents who volunteer must go through the 

VIRTUS program titled, “Protecting God’s Children”.  This program is 

designed to promote awareness of the problem of sexual abuse and 

how to identify and prevent it.  The training session is offered at a 

variety of churches within the diocese.   

Register online at www.virtusonline.org 

 

Reports to Parents 
At the end of the first and second semester, (January & May), a 

progress report will be available.  In January, an opportunity will be 

provided for a conference on your child’s development in preschool.  

Whenever there are any concerns about your child, you may request a 

meeting with the teacher. 



 

Discipline 
In order to maintain the classroom setting for all the children to be 

able to learn, children need acceptable behavior.  Positive methods of 

discipline will be used to encourage self-control, self-direction, self-

esteem, and cooperation.  

 

 If an inappropriate behavior occurs: 

1. Teacher will talk to the child about the behavior with a 

positive solution. 

2. The child may receive a time out and sit apart from the 

group for a while. 

3. Child will return to the group when they are ready to 

participate again. 

4. Parents will be informed of the behavior and how we can 

work together to have positive results. 

 

Fire and Tornado Drills 
Fire and tornado drills are held in compliance with the state 

requirements and school policy.  Various evacuation procedures are 

practiced in case of a real emergency.  For the safety of all, drills are 

conducted in silence. 

 

School Closing – Bad Weather 
In the case of bad weather conditions: snow, ice, fog, etc, 

cancellation of school will occur.  A general rule is that if Coopersville 

Area Public Schools is cancelled, St. Michael’s Preschool will also be 

cancelled.  Local TV, Radio, and Websites will post delays and 

cancellations for St. Michael’s Preschool. 

 

If there is a two hour delay for Coopersville Public Schools, Preschool 

will be cancelled. 

 

Early dismissal during the school day due to weather or emergency 

situations will be made known to you by a direct phone call from the 

preschool teacher or support staff and it will be broadcasted on the 

TV, Radio, Website, etc. 



 

Health Policies: 

 

Sick Children Policy 
The school is not able to care for sick children.  If your child has any 

of the following symptoms, please keep them home: fever, vomiting, 

diarrhea, pink eye, rash or communicable diseases.  These symptoms 

should be gone for 24 hours (without medication for fever) before 

your child returns to preschool.  Please call the school at 616-384-

4026 Ext: 203 to report any illness. 

 

If your child becomes sick during the school day, we will call the 

parents or caregiver listed on the information card to have them 

picked up.  In the event that no one can be reached, the child will be 

taken to the parish office and made as comfortable as possible until a 

parent arrives. 

 

First Aid 
If your child suffers a minor injury at school, we are allowed to use 

ice packs and band aids.  If further first aid is required, the parent 

or designated emergency contact person will be contacted and 

appropriate care taken. 

 

Medication 
All medication must be brought to the teacher by the parent.  It 

must be in a pharmacy container, labeled with your child’s name, and 

dosage. Medicine can only be given with written authorization from 

the parents and doctors. 

 

Health Related Resources 
Ottawa County Health Department.   

Website:  www.miottawa.org/health 

Phone:  616-396-5266 

Age appropriate immunizations are reported to them by October 1st 

annually.  Reporting for general health monitoring and child absence 

due to illness happens on a weekly basis.   

 

http://www.miottawa.org/health


  

 

General Health & Wellness Practices: 
 

a. Children and staff wash their hands after using the bathroom, 

before eating snack, and after activities with paints and/or 

glue, etc. using the following procedures:  Using comfortable 

temperature water (60F-120F) wet hands, apply soap, rub and 

lather hands for 10 seconds (sing happy birthday song 2x’s), 

rub between fingers, nail beds, under finger nails, jewelry, and 

back of hands.  Rinse hands under running water until free of 

soap and dirt.  Dry hands with a clean paper towel and then 

turn off water taps with the paper towel.  Dispose of toweling 

in a lined trash container. 

 

b. Handling children’s bodily fluids: Precautions are used when 

handling bodily fluids including blood, urine, oral, or nasal 

discharges or other potentially infectious fluid.  Latex gloves 

are available for one time use and are disposed of in a lined 

trash container.  Soiled areas are cleaned with soap and water 

and sanitized with a bleach solution, wearing gloves.  Soiled 

clothing and any other personal belongings are changed and 

placed in a plastic bag and returned to the parent. 

 

c. Cleaning and sanitizing of surfaces, toys and any equipment:  

Cleaning and sanitizing is done as follows:  Wash surface or 

article with warm soapy water.  Rinse with clean water.  Spray 

surface or submerge article with a bleach solution and allow to 

air dry.  Toys are cleaned seasonally.  Table surfaces in used 

space are cleaned and sanitized before snack.   

 

d. Controlling infection, including universal precautions:   

St. Michael’s Preschool requires, before registration, that the 

child be able to toilet independently.  Children are taught to 

cover a sneeze/cough into a tissue or into the bend elbow.  

Children are encouraged to blow and wipe their own noses. 

 



 

 

A DAY IN PRESCHOOL 
 

Arrival Time is between 8:35 and 8:45.  Children find their name hook 

and hang up their coats and bag.  Students bring their folders and 

other items (library books, show and tell, etc.) to their cubbies. 

 

Table Activities: Puzzles, Coloring, etc. 

Morning Prayer: Prayer in the classroom. 

Special Weekly Activity: (See list below) 

Circle Time Activities: Calendar, Weather, Show and Tell, Finger 

Plays/Songs, Letter of the Week Activities. 

Story/Art Related Activity: This is based on the weekly theme. 

Bathroom Break 

Snack Time: The snack calendar is sent home each month.  

Recess: Usually outside if weather is cooperative. (Gym Alternative) 

Five Minute Learning Stations: Letter Recognition, Writing Skills 

Play Centers: Children are divided into groups and rotate to two or 

three designated areas in the class room. 

Clean-Up 

Theme Activity: Story related activity or religion lesson or 

movement and songs. 

 

Dismissal at 11:45: Students are brought outside to parking lot. 

 

 

Special Weekly Activities: 

Monday is Music Day and Show & Tell 

Wednesday is Library Day 

Friday is Gym Day OR Mass Day. 

 The children attend Mass as a group once a month. 
 
 

 

 

 



 


